
Key information document

If you accept our terms of engagement, you will be employed by Lime Recruit Ltd on zero-hours
contract. We do not use umbrella companies or other third parties to process our payroll – your pay
will always be processed by the in-house Lime Recruit Ltd payroll department, subject to PAYE.

The rates of pay are set individually and are dependent on your experience, age and the type of
assignment. We will always, however, make sure that you are paid at least the National Minimum
Wage or National Living Wage (whichever is applicable).

Providing you will supply your timesheets on time (all timesheets from previous week need to be
submitted to payroll by 10am on Monday), you will be paid weekly, on the following Friday after the
timesheet are submitted.

Your pay will be subject to the usual PAYE deductions required by law, such as:

● Income tax
● National Insurance contributions
● Student loan repayments
● Any attachments to earnings (if you have any)
● Pension contributions (currently 5% employee contribution -you will have an option to opt

out of the workplace pension scheme if you wish to)

Lime Recruit Ltd can also charge you for some goods and services – those will be one-off,
pre-arranged with you and on the opt-in basis. See examples of the charges below.

● Travel arranged by Lime Recruit (£2.5 per shift, only if the shift was completed)
● Uniform, such as ties, waistcoats, safety shoes etc.
● DBS checks (£57)

You will be entitled to holiday pay. You can claim your holiday via our staff portal. You will accrue your
holiday as you work – your holiday pay accrual will be calculated as 12.07% of the hours you’ve
worked. Our holiday year runs from 1st January until 31st December each year. We will not be able to
pay you holidays in December due to the business needs, so you will have to claim your holiday
before the end of November. You will be able to take any holidays accrued in December between 1st

January and 31st March of the following year.

Example of pay

Example of gross pay 33 hours on £9.50/h = £313.50
Deductions required by law ● Income tax - £14.32

● National Insurance - £15.54

Other deductions ● Pension contribution - £9.65

Fees for good and services deducted from your
pay

Travel - £2.50

Estimated take home pay £271.49


